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except where warrants are subse-
quently issued for the violator con-
cerned by the appropriate court au-
thorities.

(iv) See illustrations in appendices C
and D for minor offenses requiring the
mandatory appearance of violators be-
fore the U.S. Magistrate:

(A) Mail-in fine procedures will not
apply in mandatory appearance cases.
The law enforcement authority issuing
a violation notice for an offense requir-
ing mandatory appearance of the viola-
tor, will place a check mark in ‘“‘Box
A”, DD Form 1805. The name and loca-
tion of the U.S. Magistrate before
whom the violator must appear will be
inserted on the line below ‘‘United
States District Court’” as shown in ap-
pendix C. The date and time of the ini-
tial appearance will be entered in the
space provided in ‘“Box A”. It is the
violator’s responsibility to verify the
date, time, and place of required court
appearances.

(B) Disposition of DD Form 1805 will
be as follows:

(I) The fourth copy (envelope) will be
issued to the violator.

(2) Copies one (white copy), two (yel-
low copy), and three (pink copy) will be
returned to the Security Officer’s of-
fice. The Security Officer will forward
copies one and two, by transmittal as
soon as possible, to the magistrate be-
fore whom the violator is scheduled to
appear.

(3) Copy three will be filed in the of-
fice of the Security Officer or equiva-
lent issuing authority.

(C) When DD Form 1805 is used to
cite personnel for mandatory appear-
ance type offenses, the individual’s su-

Pt. 1290, App. A

pervisor will be provided an informa-
tion copy of DLA Form 635, denoting
the date, time, place, and type of viola-
tion, and the date the violator is sched-
uled to appear before the U.S. Mag-
istrate.

(v) Additional information governing
preparation of DD Form 1805 is pro-
vided as appendix A.

APPENDIX A TO PART 1290—PREPARA-
TION GUIDE FOR DD FORM 1805, VIO-
LATION NOTICE

All violations will require:

Last four digits of the Social Security
Number of the Issuing guard/police officer
(placed in space marked ‘“Officer No.’’). Date
of notice (is also violation date unless other-
wise shown) and time. Description of viola-
tion, including place noted. Violation code
number and issuing location code number (as
determined by 1local Magistrate/District
Court). Examples are shown at appendices B,
C, and D.

In addition to above items

Parking offenses require: Vehicle descrip-
tion (make, color, body type), licensing
state, auto license number; and, if violator is
present: Driver permit number, driver ad-
dress, driver’s name (all of above items and);
moving traffic offenses require: Birth date
and sex, race (if it appears on driver’s per-
mit), height and weight.

Nontraffic offenses require: Statute vio-
lated, person’s name, person’s address, birth
date, and sex; and, if applicable: Race,
height, and weight.

All mailable disposition offenses—amount
of fine (collateral).

All mandatory court offenses—Above data,
as appropriate, and the place of court (i.e.,
Magistrate Court Address), the date and
time of appearance (if known by officer), and
check mark in Box ““A”.
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